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Background: 
 
Residents may wish to transfer from one graduate medical education program to another, either within or 
external to the Sponsoring Institution.  Transfers must be conducted in a professional manner that allows 
for the optimal transition for the resident and for the programs. 
 
Policy: 
 
Residents may wish to transfer from one graduate medical education program to another, either within or 
external to the Sponsoring Institution.  Transfers must be conducted in a professional manner that allows 
for the optimal transition for the resident and for the programs. 
 
Procedure: 
 
1. A resident considering another residency program may contact the program director of the desired 

program to discuss the possibility of a transfer. 
 
2. The resident must inform the current program director of his or her desire to transfer to another 

program, prior to any formal interview for such a transfer, and facilitate the communication of the two 
program directors relating to the transfer. 

 
3. The resident must give the current program director a minimum 30-days written notice of the transfer 

date. 
 
4. The program director will write a detailed transfer letter specifying the resident’s progress in each of 

the core competencies and an overall assessment of the resident’s performance prior to transfer to 
the new program.  This letter must be sent to the accepting program director and be included in the 
resident’s educational file. 
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5. The director of the program from which the resident transferred will forward the resident’s academic 
and employment files to the program accepting the resident.   

 
6. To accept a transfer into a HFHS program, the HFHS Program Director must: 

a. discuss the potential transfer with the Director of Medical Education and notify the Medical 
Education Department; 

b. review the resident’s reasons for requesting a transfer; 
c. determine if there is adequate space in the program and ensure that the addition of the resident 

will not adversely affect the program;   
d. discuss the resident’s performance with the current program director and make a determination 

regarding the resident’s academic fit within the program 
e. determine, based on the previous experience of the resident, the program year and requirements 

that the resident must meet in order to successfully complete the residency program; and 
f. determine if there is a visa, licensure or other regulatory issues that may impact the transfer.   


