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Logging into Sitecore

_ ) sitecore

Own the experience’

Log in

B Rememberme | Forgotyour password? License opfions

1. Enter your User Name, Password, and then click Login to log into Sitecore

2. Forgot Your Password — enter in your User Name to have Sitecore email you a newly generated
password (this may go to your junk email folder — sender: donotreply @website.net)
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The Launchpad — The Experience Platform

Note: Based on the access rights of your account and role, your launchpad may look differernt.

1. TheSSitecore Launchpad is well organized in the following categories:
e Green—marketingand analytics tools
e Red- contenteditingtools
o Orange - tools to organize yourdigital assets and page workflows
e Black —recycle bin to retrieve yourdeleted items
e Blue —account configuration, system steup and app installations
e Purple— useraccount settings

Sitecore Experience Platform

Marketing Applications Content Editing Control Panel Access Management
@ X © M ||« || 2 %
. [
Experience Experience Experience Content Editor Experience Control Panel Desktop User Manager Security Editor
Analytics Profile Optimization Editor
L [ ] ~ J
- = |
‘ [ = i.
- =
Campaign Path Analyzer Marketing Media Library Workbox Access Viewer Domain
Creator Automation Manager
> J
R = :
- h " 4
Marketing Recycle Bin Role Manager
Control Panel

2. The contents of this documentwill focus on:
e Desktop (blue)
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Accessing the Redirect Module

1. To access the Redirect Module, you mustlogin as the role of System Administrator unless the system has

been configured otherwise.
2. Accessthe Desktop userinterface from the Launchpad by clicking on the Desktop button (red).
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3. Click the Sitecore Logo (red) onthe bottom left side of the screen to accessits menuandthenselectthe
Redirect Manager (orange).

Media Library Debug
B== Maintain your media items % # Openthe Debugger.
= MedTouch Version Info W™ Recycle Bin \
®¥"  Manage MedTouch Version Info w/\ Manage deleted items [

¥ Redirect Manager Search
&7 Manage all URL redirects Locate your content

Workbox
Manage inceming content

LIRS

PPy security Editor
l Grant and revoflg parmissions.

®  Template Manager Control Panel
Create new templatég ° Change settings,

Sitecore App Cente
Install and maintain apps

|
Publish Site
Publish your website

PowerShell Console
- CLlinterface to your content

MedTouch Modules P

=]
PowerShell Toolbox
PowerShell Solutions

Security Tools »
:;g‘: Development Tools b
i Reporting Tools 5
All Applications 3

4. Thisis the Redirect Manager.

Redirect Manager

(I S 4 4

New Edit Delete  Refresh Cache Clear Al Import

Dirag a column to this area to group by it

dev.ux mediouch comisenvices

dev.uxmedicuch comAsstredirect! VanityPage

devux mediouch comAesiredirect? hitps:iidev.ux. medtouch com/about-us VanityPage 301
devux mediouch comAestredirectl aevux medtouch com/about-us VanityPape 301
dev.uxmediouch com dev-2-T medtouch.com VanityDomain 301
test-4-Q.medtouch com test-5-1 medtouch.com VanityDomain 301
WK mOZita org mezilia 619 VanityDomain 301
1651-8-1 MEEIOUCh, COMSitL0Te 9ev-6-1.mechouch comsAscons VanityPage 301

Fage 1011 (7 items)
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Managing Individual Redirects
Adding a New Redirect

1. Click the Newbutton from the menu.

Redirect Manager

@ﬂ x; <

Delete Refresh Cache Clear All Import

Edit

2. Enterthe followinginformation:
e Old URL (red)—the full old web address
Note: do NOT include the http:// or https:// or Fragment ID (#hashtag)
Note: If thessite is forcing www.domain.com/old-page to become www.domain.com/old-page/,
then the URL mustinclude the trailing slash
Note: If URL contains.aspx remove this fromthe URL
e NewURL (orange)—the fullnew web address
Note: http://and https:// are optional unless the URL is secured
Note: If thesite is forcing www.domain.com/old-page to become www.domain.com/old-page/,
then the URL mustinclude the trailing slash
Note: If the full site is secured, www.domain.com/new-page should be entered as
https://www.domain.com/new-page in the New URL field
e RedirectType (green)—selectfrom the following options:
o WWW -to force www redirect to the domain (e.g. domain.comredirects to
www.domain.com)
Note: do NOT include http:// or https://
o Vanity Page — to redirect page from one full URL to another (e.g. www.domain.com/vanity-
page redirects to www.domain.com/about-us)
o Vanity Domain —to redirect the domain (e.g. www.vanitydomain.com redirects to
www.domain.com)
1. First Use case: www.vanitydomain.com redirects to www.domain.com
a. Result: Requestto www.vanitydomain.com/about-us will be redirected to

www.domain.com/about-us. Request to www.vanitydomain.com/about-
us/careerwill be redirected to www.domain.com/about-us/career
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2. SecondUse case: www.medtouch.com redirectsto
www.medtouchdomain.com/blog.
a. Result:Requestto www.medtouch.com/about-us willbe redirected to
www.medtouchdomain.com/blog/about-us. Request to
www.medtouch.com/about-us/career will be redirected to

www.medtouchdomain.com/blog/about-us/career.

e RedirectResponse (blue)—selectfromthe following options:
0 301 - notifies search engines (Google, Yahoo, Bing, etc.) that this URL has permanently
moved
0 302 —notifies search engines (Google, Yahoo, Bing, etc.) that this redirectis temporary and
will change back
e Case sensitive URL (purple) —check this box if the entered URLare case sensitive (e.g. the system
recognizes www.domain.com/About-Us differently than www.domain.com/about-us)

New Redirect

Create a new redirect

Please enter Old URL to create a new redirect.

The Old URL must be a full URL without http2/ or hitps:f or Fragment ID{#hashtag) i.e. ‘www.domain.com/old_page.htm’ or
‘domain.com/fold_page.php’
The New URL can be either full URL (http:// and https./ are optional) i.e. ‘www.domain.com/new-page’ or root relative i.e. /new-page’.

Cld URL:

New URL:

Redirect Type:

VanityPage v
Feaiect Respo'nse.
301 (Move Permanentiy) v

Ease senmfwe TTE |

3. Click OK to save.
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4. Click the Refresh Cache buttonto activate the redirect quickly.

Redirect Manager

Yy @ “ @ »3 <3

New Edit Delete Refresh Cache Clear All Import

Removinga Redirect
1. Selectthe URLthat you wantto remove fromthe list and then click the Delete button (red).

Redirect Manager

Ny [

New Edit

i
L& x’ L |
Refresh Cache Clear All Import

Delete

Editing a Redirect
1. Selectthe URLthat you wantto edit fromthe list and then click the Edit button (red).

Redirect Manager

Yy @ 3 3? %9 <3

New Edit Delete Refresh Cache Clear All Import

2. Make changes as necessary and then click OK to save.
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Importing a Redirect List

If you have multiple URLs to enter into the Redirect Manager, it may be easier to enter/edit the redirects in

an Excelfile and then import the file.

1. Setup theimport file. The file must have an .xsl extension (NOT an .xslx extension). The file mustinclude a

column for Old URL, New URL, Redirect Type, and Redirect Response.

Example
Old URL New URL Redirect Type
domain.com www.domain.com WWW

www.domain.com/testVanityP age301 www.domain.com/about-us VanityPage
www.domain.com/testVanityP age302 www.domain.com/about-us VanityPage
www.vanitydomain.com www.domain.com VanityDomain

2. Click the Import button.

Redirect Manager

y @ X & x3

New Edit Delete Refresh Cache Clear All

Redirect
Response
301

301

302

301

3. Click the Choose File button (red) to selectthe import file and then click Upload (orange). Afterthe system

successfully recognizes the file, click Import Data (green) and then click OK.

Import Redirects

Import all redirects from your xsl file into redirect database

I Choose File Nofilechosenl Upload

Case sensitive URL

Import Data I Download Sample Redirect File
| |

[
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Afterthe import runs, you will see your new redirects within the Redirect Manager.
Note: by default, the redirects will appear in the order they were added into the manager. If you already
have redirects entered into the manager, the newly added/importedones will be at the end of the list.

Click the Refresh Cache button when done to activate the redirects quickly.
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